Annual Governance and Accountability Return 2023/24 Form 2

To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was £25,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Return 2023/24

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Govemnance and
Accountability Return in accordance with Proper Practices, unless the authority:

« does not meet the qualifying criteria for exemption: or
w does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:

a) The Certificate of Exemption, page 2 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2024, Failure to do so will result in reminder letter(s) for which the
Authority will be charged £40 +VAT for each letter: and
b) The Annual Governance and Accountability Return (Form 2) which is made up of:
¢) Annual Internal Audit Report (page 4) must be completed by the authority's intemal auditor.
d) Section 1 — Annual Governance Statement (page 5) must be completed and approved by the authority.
&) Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the completed Annual
Governance and Accountability Return to the external auditor.
3. The authority must approve Section 1 Annual Govemance Statement before approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage before
1 July 2024,

Publication Requirements

Smaller authorities must publish varicus documents on a publicly available website as reqguired by the
Accounts and Audit Regulations 2015, the Local Audit {Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:

Certificate of Exemption, page 3

Annual Internal Audit Report 2023/24, page 4

Section 1 - Annual Governance Statement 2023/24, page 5

Section 2 - Accounting Statements 2023/24, page &

Analysis of variances

Bank reconcillation

Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audlt Regulations 2015,

Limited Assurance Review

Any smaller authority may request a limited assurance review. If 50, the authority should not cartify itself
as exempt or complete the Certificate of Exemption. Instead it should complete Form 3 of the AGAR
2023/24 and retum it to the external auditor together with the supporting decumentation requested by the
external auditor. The cost to the authority for the review will be £210 +VAT.

Provided that the authority certifies itself as exempt, and completes and publishes the documents listed
under ‘Publication Requiremenis’, there is no requirement for the authority to have a review.

The Anrual Governance and Accountablity Retum constitutes ihe annual retum referred bo in tha Accounts and Awdil Regulations 2015,
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“for & complirn Ns! of bodies that may be smallar authoritios refer fo schedule 2 to the Local Audit and Accountabilly Act 2074,
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Guidance notes on completing Form 2 of the Annual Governance and
Accountability Return (AGAR) 2023/24, Sections 1 and 2

* An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do
s0 al a meeting of the authority after 31 March 2024. It should not submit its Annual Governance and
Accountability Retumn to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparency Code for Smaller Authorities.

* The Certificate of Exemption must be retumed to the external auditor no later than 30 June 2024, Reminder
latters will incur a charge of £40 +VAT for each letter.

» The authority must comply with Proper Practices in compleating Sactions 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Praclices are found in the Practitioners’ Guide® which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

= The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the acoounts.

* The Annual Governance Stalement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

= The Responsible Financial Officer (RFO) must certify the accounts (Section 2) before they are presented
to the authorily for approval. The authority must in this order; consider, approve and sign the accounts.

* The RFO is required to commeance the public rights pariod as soon as practical after the date of the
AGAR approval.

= Make sure thal the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

* Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off.

* You must inform your external auditor about any change of Clerk, Responsible Financlal Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* The authority must publish numerical and narrative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners’ Guide* which may assist.

* Make sure that the accounting statements add up and the balance carmied forward from the previous year
(Box 7 of 2023) equals the balance brought forward in the current year (Box 1 of 2024).

» The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July,

* The aulhority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercisa of public rights and tha namea and
address of the external auditor before 1 July 2024,

Completion checklist — ‘No' answers mean you may nol have met reauismenlts

Al sections Have all highlighted boxes been complelad?

Have the dates sel for the period for the exercise of public nghts been published?
Internal Audit Report | Have all highlighted boxes been completed by the inlermal auditor and explanations provided 71
Section 1 For any statement to which the response i 'no’, is an explanation available for publication?
Seclion 2 Has the Responsibde Financial Officer signed the accounting statements before

presaniation to the autharity for approval?

Has the authorty's approval of the accounting statements besn confirmed
by the signature of the Chair of the approval meeling?

Has an explanation of significant variations been published where required?
Has the bank reconciliation as at 31 March 2024 been reconciled to Bax B7

Is an explanation of any diference between Box 7 and Box 8 available, should
a quastion be raised by a local elector andior an interested party?

Sections 1 and 2 Trust funds — have all disclosures been made if the suthority as a body corporate is a
sole managing trusiee? (Local Counclls only)

L S YA A RS LY Y

“Gevernance and Accountability for Smaller Authorities in England - a Practitioners” Guide to Proper Practices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Certificate of Exemption — AGAR 2023/24 Form 2

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the vear of account ended 31 March 2024, and that
wish to cerlify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Govermnance and
Accountability Return to the extermnal auditor, provided that the authority has certified itself as exempt at a
meeting of the authority after 31 March 2024 and a completed Certificate of Exemption is submitted no later
than 30 Juna 2024 notifying the external auditor,

Tormarton Parish Council

certifies that during the financial year 2023/24, the higher of the authority’s total gross income for the vear
or total gross annual expenditure, for the year did not exceed £25.000

Total annual gross income for the authority 2023/24: 16179
Total annual gross expenditure for the autharity 2023/24: g423

There are certain circumstances in which an authority will be unable to cartify itsalf as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then It
cannot certify itself as exempt and it must submit the completed Annual Govemnance and Accountability Retum
Form 3 to the extemal auditor to undertake a limited assurance review for which a fee of £210 +VAT will be payable.
By signing this Certificate of Exemption you are confirming that:
* The authority was in existence on 1st April 2020
* In relation to the preceding financial year (2022/23). the external auditor has not:

* Issued a public inlerest report in respect of the authority or any entity connectad with it

* made a statutory recommendation to the authority, relating to the authority or any antity connected with it

* issued an advisory notice under paragraph 1(1) of Schedule 8 to the Local Audit and Accountability Act

2014 (“the Act™), and has not withdrawn the notice
= commenced judicial review proceedings under section 31(1) of the Act
* made an application under section 28(1) of the Act for a declaration that an item of account is unlawful, and
the application has not been withdrawn nor has the court refused to make the declaration

. Tl‘mmmrmmtl:lmaadanMHmmudﬂMaﬂaapﬁmmadeanappaﬂwmmzﬂ{a]mm&m
If the above statements apply and the authority neither received gross income, nor incurmed gross expenditure,
excoeding £25,000, then the Certificate of Exemption can be signed and a copy submitted to the external auditor
elther by email or by post (not both).
The Annual Internal Audit Report, Annual Governance Statement, Accounting Statements, an analysis of
vanances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the periad for the exercise of public rights stll need to be fully completed and,
along with a copy of this certificate, published on the authority website/webpage® before 1 July 2024,
Signing this certificate confirms the authority will comply with the publication requirements.

Signed by the R sible Financial Officer  Date | confiem that this Certificate of
Ex ion was approved
N I Y bbbk o 20/05/2024
Signad by i Duate a8 recorded n minuts referanca:
20/05/2024 | 20/05/2024 Item 9a
Generic emall address of Authority Talephona number
clerk@tormarton-pc.gov.uk 07780448922

*Published web address
www.tormarton-pe.gov.ukffinance.aspx
ONLY this Certificate of Exemption should be returned EITHER by email OR by post (not

both) as soon as possible after certification to your external auditor, but no later than
30 June 2024. Reminder letters for late submission will incur a charge of £40 + VAT,
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Annual Internal Audit Report 2023/24

Tormarton Parish Council

www.lormarton-pe.gov.uk/finance.aspx

During the financial year ended 31 March 2024, this authority's intemal auditor acting independently and on the
basis of an assessment of risk, carmied oul a selective assessment of compliance with the relevant procedures
and controls in operation and oblained appropriate evidence from the authority.

The internal audit for 2023/24 has bean carried out in accordance with this authority’s needs and planned
coverage. On the basis of the findings in the areas examinad, the internal audit conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the intemnal audit conclusions on
whether, in all significant respects, the control objectives were being achieved throughout the financial year to a
slandard adequale to meet the needs of this authority.

Internal control objective

A. Appropriate accounting records have bean proparhy kapt throughout the financial year,

B. This autharity complied with its financial regulations, payments were supporied by imvoices, all
expenditure was approved and VAT was appropriately accounted for

C. This autherly assessed the significant risks 1o achigving its objectives and roviewed the adequacy
of arrangemants to manage thass.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budged was regularly monitored: and reserves were appropriate.

E. Expected income was fully recelved, based on comect prices, propery recorded and prompy
banked, and VAT was appropriately accounted fos,

F. Fuﬁymahmmﬂsmpmpminummﬂdhrmuumﬂymmawumm o)
approved and VAT appropristely accounted for,

G. Salaries to employees and allowances to members were paid in accordance with this authonity's
approvals, and PAYE and NI requirements were properdy applied.

H. Assed and investments regislers were complete and accurate and property maintained.

I._Periodic bank account reconcillations wers properly camied out during the year.

J. Accounting statements prepared during the year were preparsd on the cormect accounting basis
{receipts and payments or income and expendilure), agreed 1o the cash book, supporied by an v
adequate audit trail from underlying records and where appropriate deblors and creditors were
propery recordid.

K. If the suthority certfied itsall as exempt from a limited assurance review in 2022023, 1 met the
exernplion criteria and comectly declared isell exempt, (If the suthorly had & Kmited assuwsnce v
reviaw of its 2022723 AGAR fick “nol coverad™)

L.ﬂﬂstﬁwﬂywﬂiMﬂmmulrﬂinhmmﬁmmammmmmum:thmn{ »
thia internad audit in accordance with the relevant levgisiation.

Il.htliey'wmmdhrHﬂﬂGﬂH.hﬂﬂﬂhurﬂrm;ﬂnﬂjﬂdhapﬂﬁmmmma
public rights as required by the Accounts and Audit Regulations (during the 2023-24 AGAR period, v
wane pulilic rights in relalion fo the 2022-23 AGAR evidenced by 8 natice on the website andir
authonly approved minutes confirming the dates sai)

N. The authority has compliad with the publication requirements for 2022/23 AGAR "
(522 AGAR Page 1 Guidance Noles).

Q. (For local councils only)
Trust funds (inchuding charitable) - Tha council met its responsibilities 8s a rusiee, v

mmmmummmwmmmmmmmmmmeﬂm on separate sheels if needed).

SIS SN]AI5E

s

Date(s) internal audit underiaken Name of person who camied out the internal audit
25/04/2024 S J Pollard for Auditing Solutions Ltd

Signature of person who

carfigd out the internal awdit Data

TMMM'Mmmhhﬂmﬁmmaﬁmmmmmmmmmm

{@dd separale sheats if neadad].

“Mote: If the respanse is ‘ot covered pleass state when the most recent internal audit work was done in this area and when it is
next plannad; or, if coverags is not requirad, the annual intamal audil report must explain why nol (add separate sheats #f needed).
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Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of:

Tormarton Parish Council

aur responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect [o the Accounting Statements for the year ended 31 March 2024, that:

1. W Fave pud in place arangaments lor effoctive fnancial
management duing the year, and for the prepasation of
e sstoounting stataments.

Eropared s eocounling afedemends v SooovoaTcE
wAth i Accourals and Aucl Regolalions

L. We mainiained an adequate system of inlernal conirgl
inciuding measures designed o prevent and debeet frawd
and cormupsion and reviewed (s efeciwaness

MWWWWMW
for safeguanding fhe putie money and rosourcas in
i cfiarge

3. We took all reascnable steps b assure oursodves
that Phae aro no maltens of actual or pobonlisl
non-complignog with baws, mgulations and Proper
Praclices that could have a significant Srancsl efec
on the abilty of this authority 1o conduct s
Businsss or manage ks finances.

Fras only dome what # bas the legad power ta da and has
compdiod with Proper Prachices m doing so,

4, W provided proper opporunity during the year far
the axprcise of secors’ dghts in accardanca with the
reguiremients of thea Accounts and Al Regulations.

mmhmﬂmwmmm
Mwwmmmlma BECOUTS.

E. W carriad out an assessment of the raks facing this
authority and took appropriats steps to manage those
niaka, induding the introduction of intemal controls andlar
axtemial INSurancs cower whann reguined,

considentd and documantad e fnancinl and other riske #
faced and doatt with them propedy

&. Wo mainained hroughot the vear an adeguate and
effectraa sysiem of intemal audil of the scoounting
recceds and conlisd gystams,

avravaged for o compelent person, ndepentent of e Arancial
confrols and procedures, o give an afyectfies wew on whathor
intemiad controls meel the nesds of this smallar sulfrity

T. We look appropriaie action on ol matiors raised
in reponts from internal and sodernal audil,

rasponded 16 mallers browght lo i affention by infemad and
axiarnl s,

B. We congidened whether any litigation, labilites or
COmmilmants, events of ransacBons, ocourring aithar
during or aflor the year-and, kava a Snanoal impact sn
this autharity and, when appropriabe, ke induded B
in the aceounting statamants.

. (For local councils anly) Trust funds incuding
charitabie. In ol capacty as te S0l Managing
trustes we discharged our accountability
responsiblifes for the fundis)inssets, inchuding
Enancial reparting and, If required, independant
axamination ar sudil.

disciosed everything If ahould have about s businss scthily
during ihe year including evands faking place aftar e year
end ¥ relavanr.

has med af of its respensihiles where 85 8 body
COMEOVRG 1T 15 8 S0k managing fresies of a iocal st
o drusfa.

[

“For any statement to which the response is ‘no’, an explanation must be published

This Annual Governance Stalement was approved at a
raating of the authorty on;

20/05/2024

and recorded as minute relemnce:
20/05/2024 Item 9¢

been published.

Signed by the Chair and the maeting wherna

approval was given:

Information required by the Transparency Code (not part of the Annual Governance Statement)
The authority website/webpage is up 1o date and the infarmation required by the Transparency Code has

www.tormarton-pe.gov.uk/ffinance.aspx
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Section 2 — Accounting Statements 2023/24 for

Tormarton Parish Council

Tolal balances and resenves al the beginming of the year

1. Balancas brought

forward 22256 13825 as recorded in the financial recards. Value must agree fo
Box T of pravious pear.

Z (+) Precept or Rates and Tedal amount of precept (ar for IDBS rates and fevies)
Lovies 7500 9807 recaived or receivabie in the year. Exclude any granis

received,

3. [+) Total cthar receipts Tatal income or recaipis o recorded i the cashbook less

2654 6372 the precep! or rafestevies received (Tine 2). Include any
Qrants received,

4. (-} Siaff costs Todal axpenditure oF payrmants mada fo and on badall
empiopers NI conlribufions, smployers pansion
gonfrbutions, gratullies 8nd Severance DeyTmans.

5. [<) Loan interesticapital Total expandiure or payments of capial and inferest

repaymeants O (0l made during the year on the authority's borrowings (if amy).

6. {-) All other paymants Total expenditure or payments as recorded i the cash-

15 4275 book less stalf costs (line 4) and loan interesticapital
rapaymants (e §),

7. (=) Balances camied Total balances and ressrves at the end of the year. Must
forward 1382 21581 squal (1+2+3) - (4+5+8).

8. Total value of cash and 5‘ J The sum of all current and deposit bank accounts, cash
short torm investrments 1382 21581 holdings and short term investments held as &f 31 March —

To agree with bank reconciliation.

9. Todal fixed assels plus Tha value of all the property the authonly owns = if is made
lang term investments 43315 43615 up of al its fived assets and long term investments as af
and asgoals 31 March.

10, Total borrowings The outstanding capital balance as at 31 March of all lsans

0 0 from third parties (including PWLE).
For Local Councils Only Wik |
11a. Disclosure nota re Trust funds The Council, as & body corparate, acts as sole trugtes and
(incheding chastabla) v iz regpansible for managing Trus! funds or assets.
11b. Disclosure note re Trust funds o The figures In the accounting stafaments above
(including charitabla) axclude any Trust trangackions,

| eartify that for the year ended 31 March 2024 the Accounting
Statemants in this Annual Governance and Accountability
Return have bean prepared on sither & receipls and
payments or income and expenditure basis following the
guidance in Govemnance and Accountabdlity for Smaller
Authofities - a Practitioners’ Guide to Proper Practices

and present fairly the financial position of this authority,
Signed by Responsible Financial Officer before being

presented to the m lfnpmﬂnl

Dats 20/05/2024

| confirm that these Accounting Statements were
approved by this authority on this date;

20/05/2024

&8 recorded in minute reference:
20/05/2024 Item 9d

Signed by Chair of
Accounting Stat

eating wiere (he
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