
Spend Budget Spend Budget Spend Budget Spend Budget Spend Budget Spend Budget Spend Budget Spend YTD Budget Variance Actual YTD Budget % remaining

Miscellaneous Payments 10 176 52 40 0 52 26 356 0 356 356 0 0.0%
Office expenses 0 2 0 2 6 2 0 2 0 2 0 2 0 2 6 15 -9 6 25 76.4%

10 2 176 2 58 2 40 2 0 2 52 2 26 2 362 15 347 362 25 -1346.6%

Staff costs 660 383 569 383 883 383 329 383 0 383 1,233 383 784 431 4,458 2,731 1,728 4,458 4,647 4.1%
Audit 275 0 0 350 0 0 0 0 0 0 0 0 0 0 275 350 -75 275 350 21.4%
Insurance 0 0 899 800 0 0 0 0 0 0 0 0 0 0 899 800 99 899 800 -12.4%
Subscriptions 86 90 0 0 0 0 0 0 0 0 0 0 0 0 86 90 -4 86 90 4.7%
Room hire 0 8 0 8 0 8 0 8 0 8 0 8 0 8 0 58 -58 0 100 100.0%
Website and email 266 350 0 0 0 0 0 0 0 0 120 0 0 0 386 350 36 386 350 -10.4%
Training 0 6 0 6 0 6 20 6 0 6 0 6 0 6 20 44 -24 20 75 73.3%
IT and equipment 0 13 0 13 0 13 0 13 0 13 0 13 0 13 0 88 -88 0 150 100.0%
Elections 0 0 0 0 0 0 0 0 0 0 0 0 0.0%

1,287 850 1,468 1,560 883 410 349 410 0 410 1,353 410 784 458 6,124 4,510 1,614 6,124 6,562 6.7%

Defibrillators 0 0 0 0 0 0 0 0 0 0 0 0 0.0%
Pond 0 29 0 29 0 29 0 29 0 29 0 29 0 29 0 206 -206 0 353 100.0%
New Projects 0 208 0 208 0 208 0 208 0 208 0 208 0 208 0 1,458 -1,458 0 2,500 100.0%
Speed signs 0 83 0 83 0 83 0 83 0 83 0 83 0 83 0 583 -583 0 1,000 100.0%
West Littleton 0 29 0 29 0 29 0 29 0 29 17 29 0 29 17 204 -187 17 350 95.0%

0 350 0 350 0 350 0 350 0 350 17 350 0 350 17 2,452 -2,434 17 4,203 99.6%
1,297 1,203 1,644 1,913 941 763 389 763 0 763 1,422 763 810 810 6,503 6,976 -473 6,503 10,790 39.7%

Spend Budget Spend Budget Spend Budget Spend Budget Spend Budget Spend Budget Spend Budget Spend YTD Budget Variance Actual YTD Budget % remaining

VAT Repayments 0 0 0 0 0 0 0 0 0 0 0 0 0.0%
Miscellaneous Receipts 0 0 0 0 0 0 0 0 0 0 0 0.0%
Bank interest 12 13 15 13 16 13 15 13 13 13 15 13 0 13 85 88 -3 85 150 43.4%

12 13 15 13 16 13 15 13 13 13 15 13 0 13 85 88 -3 85 150 43.4%

Precept 6,035 6,035 0 0 0 0 0 0 0 0 6,035 6,035 0 0 12,070 12,070 0 12,070 12,070 0.0%
6,035 6,035 0 0 0 0 0 0 0 0 6,035 6,035 0 0 12,070 12,070 0 12,070 12,070 0.0%
6,047 6,048 15 13 16 13 15 13 13 13 6,050 6,048 0 13 12,155 12,158 -3 12,155 12,220 0.5%

October TOTAL Full year budget comparison

April May June July August September October TOTAL Full year budget comparison

June July August September

Precept

TOTAL Precept
TOTAL Receipts

April May

TOTAL Assets and projects
TOTAL Payments

Receipts

Other Receipts

TOTAL Other Receipts

Other Payments

TOTAL Other Payments
Administration

TOTAL Administration
Assets and projects

Tormarton Parish Council
Monthly figures - 2026-2027
Figures exclude VAT
All reserves

Payments



Receipts and Payments schedule - to meeting of 2nd November 2026

Payments made under prior approval - none

Payments for approval - All invoices have been examined, verified and certified by the Responsible Financial Officer

Voucher Date Description Supplier Budget line Reserve Net VAT Total Notes Invoice ref

87 03/11/2026 Lock for hall cupboard S Giles (expenses) Office expenses General £8.99 -£        £8.99 No VAT invoice 

available

043392

88 03/11/2026 2x replacement defib pads Defib4Life Defibrillators Defibrillators £116.00 23.20£    £139.20 INV-GB-6888

Minute ref: 2026-11/8.2 Invoices checked by:

Receipts - none



Tormarton Parish Council 

Community Grant Application Form 

Tormarton PC – Grant application form.  Last updated: June 2026 

Please return the completed form to clerk@tormarton-pc.gov.uk or hand it to your local councillor. The clerk 

is happy to help with completion of this form if needed, or to answer any questions relating to your 

application. 

Name of Organisation Great Western Air Ambulance Charity 

Name of Person Applying  

Role in Organisation Supporter Engagement Coordinator 

Address  

Contact Email  

Contact Telephone Number  

About your organisation – please 
give a brief summary of what your 
organisation does and how this benefits 
residents of Tormarton Parish. 
 
 
 
 

GWAAC’s Critical Care Team work 365 days a year to ensure 
that everyone in Tormarton and beyond has the opportunity to 
receive the pre-hospital emergency medical care they deserve. 
We don’t simply fly patients to the nearest hospital. Our priority 
is to get to the patient fast. We treat people at the scene, on 
the road and in the air, providing complex interventions to 
stabilise and treat the patient, giving them the best chance of 
survival.  
 
Our team of highly trained Critical Care Doctors and Specialist 
Paramedics bring the expertise of a hospital emergency 
department directly to patients facing life-threatening 
conditions. By delivering advanced medical care on the scene, 
we provide crucial interventions that can make the difference 
between life and death.  

About your project and how it will 
benefit residents of Tormarton 
Parish – please summarise the specific 
project or activity which will be funded 
by this grant. 
 
 

This grant will help GWAAC’s Critical Care Team be there for 
someone in Tormarton on what could be the worst day of their 
life. In 2025, our crew attended a record 2,344 missions across 
our patch, including 323 missions in South Gloucestershire. 
 
The average £2,200 cost of each mission directly funds 
specialist critical care for local people experiencing cardiac 
arrests, serious road traffic collisions and much more. We 
receive no government or National Lottery funding, meaning 
every mission is only possible thanks to the generosity of the 
communities we serve. Your support helps ensure we can 
continue providing critical care when every second counts. 
 
One of person in need of our support was baby Albie from 
Bristol. At just three days old, Albie stopped breathing and 
went into cardiac arrest. Our crew were called and once they 
arrived Albie suffered a severe seizure, his family were 
ushered from the room as our Critical Care Team prepared to 
perform a procedure that no parent should ever have to 
witness.  
 
The crew drilled into Albie's leg to enable them to deliver the 
fluids and medication needed to give him the best chance of 
survival. The advanced critical care provided by our crew that 
day is beyond that available from your standard NHS 
ambulance response. Today, Albie is a thriving little boy, 
thanks to the rapid intervention, specialist skills and advanced 
procedures delivered by GWAAC’s Critical Care Team. Without 
that care, the outcome for Albie and his family could have been 
very different. “The only reason our family is together today is 

mailto:clerk@tormarton-pc.gov.uk


Tormarton Parish Council 

Community Grant Application Form 

Tormarton PC – Grant application form.  Last updated: June 2026 

because someone like you made sure that GWAAC could be 
there that day.” Victoria, mother of baby Albie, who needed our 
services at just 3 days old.  

How many residents of Tormarton 
Parish will benefit? 

All 

Will this project be open to people 
outside of the Parish? 

No 

Total Cost of Project £2,200 – cost of one mission 

Amount Requested from Tormarton 
Parish Council 

Any funds will be gratefully received and will be put towards a 
mission in Tormarton.  

Bank Details 

• Account Name: 

• Account Number: 

• Sort Code: 

 

Please attach the following, or 
explain why they cannot be 
provided: 

 

• Latest bank statement Received 

• Latest annual accounts summary Received 

• Constitution or other governing 
document 

Received 

• Equality Policy Received 

I certify that the above information is correct to the best of my knowledge and agree to the conditions laid 

down by Tormarton Parish Council in the Grants Policy. 

 

 

Signed   Redacted    Date 09/10/26 

 

Print Name   Redacted 



Tormarton Parish Council DRAFT budget for financial year 1st April 2027 to 31st March 2028
For consideration at council meeting of 2nd November 2026
NOTE: All budget lines exclude VAT

Item Approved 
Budget

Q1&2 spend Projected year 
end total spend

Expected year 
end variance

2027/28 
proposed budget

Proposed spend 
from reserves

Proposed 
precept 

requirement

Clerk's Salary 4,600£              3,674£               6,223£               1,623-£               7,474£                 -£                   7,474£               
Office Expenses 25£                    6£                       25£                    -£                   30£                       -£                   30£                    
Internal Audit 350£                  275£                  275£                  75£                    285£                    -£                   285£                  
Insurance 800£                  899£                  899£                  99-£                    944£                    -£                   944£                  
Subscriptions 90£                    86£                    165£                  75-£                    173£                    -£                   173£                  
Room Rent 100£                  -£                   100£                  -£                   110£                    -£                   110£                  
Website and Emails 350£                  386£                  386£                  36-£                    405£                    -£                   405£                  
Training (clerk + councillors) 75£                    20£                    95£                    20-£                    328£                    -£                   328£                  
WL Community Initatives 350£                  -£                   -£                   350£                  -£                     -£                   -£                   
Pond Maintenance 400£                  47£                    47£                    353£                  400£                    353£                  47£                    
New Projects 2,500£              -£                   2,500£               2,500£                 2,500£               -£                   
IT and Equipment 150£                  -£                   85£                    65£                    290£                    65£                    225£                  
Elections 450£                  -£                   -£                   450£                  1,050£                 900£                  150£                  
Vehicle Activated Speed Signs 1,000£              -£                   -£                   1,000£               -£                     -£                   -£                   
Bank Charges -£                   -£                   -£                   -£                   -£                     -£                   -£                   
Defibrillators 980£                  -£                   330£                  650£                  1,000£                 -£                   1,000£               
Miscellaneous payments -£                   330£                  486£                  486-£                  -£                     -£                   -£                   
Playground inspection & maintenance 350£                    -£                   350£                  
Home working allowance 312£                    -£                   312£                  
Total Expenditure 12,220£            15,652£               3,818£               11,834£            

Bank interest 150£                  70£                    140£                  10-£                    150£                    -£                   150£                  
Planned spend from reserves 3,818£               
Total Offset (income + reserve spending) 150£                  3,968£               

Precept 12,070£            11,684£            
Tax base (estimated)   179

Per household (Band D) charge   65.27£               

2026/27 2027/28

EXPENDITURE

INCOME & SPEND FROM RESERVES

PRECEPT





TORMARTON PARISH COUNCIL 

CO-OPTION PROCEDURE 

 

Adopted 
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1 Introduction 

This procedure sets out how Tormarton Parish Council will ensure there is compliance with legislation and 
continuity of procedures in the co-option of members to the Council. The co-option process is entirely 
managed by Tormarton Parish Council and this procedure should ensure that the process is fair and 
equitable. 

This procedure will only apply once South Gloucestershire Council (SGC) Electoral Services have 
confirmed that a casual vacancy is open for co-option, i.e., that no election has been called.  

2 Call for candidates 

Tormarton Parish Council will seek and encourage applications from those who meet the qualifying criteria 
and are eligible to stand as a councillor.  

Councillors may approach individuals to suggest they may wish to apply. 

Potential candidates are encouraged to contact the Clerk for further information about the Parish Council, 
before submitting an application. Candidates are also welcome to hold informal discussions with current 
Councillors to find out more about the role of a parish councillor, but must not try to influence any 
Councillor’s subsequent vote. Any candidate found to be offering inducements of any kind will be 
disqualified. 

The vacancy will be advertised on the parish council noticeboards and website, and in the Tormarton 
newsletter if dates allow. The advertisement will include: 

• How applications can be made 
• The closing date for applications 
• How to obtain more information 

Unlike larger councils, Tormarton Parish Council is not warded (divided into smaller areas with councillors 
specifically appointed to represent a particular ward). Informally, the council has historically tried to 
maintain a spread of councillors across the two villages of Tormarton and West Littleton, with the majority 
of councillors being from Tormarton but with at least one representative from West Littleton. Where a 
vacancy occurs, there may be more effort to identify candidates from one of the villages if that village is 
under-represented, but this does not in any way preclude candidates from the other village from standing 
for co-option. 



3 Applications 

To assist candidates, Appendix A includes a guide to those attributes that the Parish Council would seek in 
councillors. This list is not exhaustive but provides candidates with some guidance on areas they may wish 
to consider when making their application. 

Candidates will be requested to: 

• put forward information in support of their application – this may be in writing and/or verbally during 
a council meeting. Appendix A gives further details.  

• confirm their eligibility for the position of Councillor within the statutory rules1 (Appendix B) 

Applications should be submitted to the Clerk. Eligibility forms will be used only by the Clerk to confirm that 
candidate is eligible to stand, the forms will then be destroyed. 

Details of each candidate standing for co-option will be circulated to all Councillors by the Clerk at least 3 
clear days prior to the meeting of the full council when the co-option will be considered, along with copies of 
any written statements submitted by the candidates. All such information will be treated as strictly private 
and confidential. 

4 Co-option process at a full council meeting 

Candidates will be invited to attend the meeting at which they are to be considered for appointment, and 
will be given a copy of the agenda for that meeting.  

If any candidates are unable to attend, the co-option process will still proceed and any absent candidates 
will be asked to confirm before the meeting that they still wish to be considered for co-option. In this case, 
the Clerk will present to the meeting any written personal statement which the candidate has submitted. 

During the meeting, each candidate will have a maximum of five (5) minutes to introduce themselves to 
members, give information on their background and experience and explain why they wish to join 
Tormarton Parish Council. 

After each candidate’s presentation, Councillors may ask questions of the candidate.  

As this will take place during a meeting in public, the Council has no power to compel anyone to withdraw 
from the meeting room; however, where there are more than one candidate present, they will be asked to 
withdraw whilst the other candidates are speaking and answering any questions which Councillors may 
have. 

Once all the candidates have finished giving their submissions, the Council will proceed to a vote on the 
suitability of each candidate. 

Again, the Council has no power to compel anyone to withdraw from the meeting room, but candidates & 
any other members of the public present will be invited to withdraw whilst Councillors discuss the relative 
merits of the applicants and during the voting process. 

If a candidate is a relative or member of the same household as a Councillor, that Councillor should declare 
an interest and withdraw from the meeting during the discussion and vote. 

The voting process for proposed candidates will be carried out in accordance with the usual voting practice 
of the council. In order for a candidate to be elected to the council it will be necessary for them to obtain an 
absolute majority of votes cast. Only councillors present at the meeting may vote. Councillors will have one 
vote per vacancy to be filled. The Chair has the casting vote. 

Should there be only one candidate per vacancy, there is a presumption that the candidate will be 
appointed2 (as would happen in an uncontested election.) Councillors should be mindful of this presumption 
and should be prepared to defend any majority decision against appointment. 

Should there be more than two candidates and no candidate gains an absolute majority of votes in the first 
round, including use of the Chairman’s casting vote, then the candidate with the fewest votes shall be 
removed from the process and another round of votes shall be held until an absolute majority is attained. If 
there is more than one vacancy, all remaining candidates (including those removed from the first vacancy 
voting process) shall be eligible for consideration for the second or subsequent vacancies. 

 

 
1 Local Government Act 1972 s.79 
2 NALC Legal Topic Note 8 “Elections and Co-option” s.27 



5 After the co-option vote 

The candidate(s) will be advised the outcome of the co-option will be conveyed to them in writing. The 
Clerk will issue those decision letters as soon as practicable after the meeting. 

Successfully co-opted candidates become councillors from the end of the meeting at which they were 
appointed, and will be asked to sign the Declaration of Acceptance Office either following that meeting, at 
the next meeting, or as soon as possible thereafter. 

The Clerk will notify SGC Electoral Services of the new Councillor appointment and will advise the newly 
appointed Councillor of the requirements for registration of interests. 

The Clerk and Chairman will work with the newly appointed Councillor to familiarise them with the workings 
of the council and to identify any training needs. 

6 Review of procedure 

This procedure will be reviewed at least every four years. In the interim, the Clerk will be responsible for 
ensuring that any changes in relevant guidance or legislation are raised to Council for consideration. 



APPENDIX A: Co-option Applications 

Information supplied will kept confidential, but may be circulated to all Councillors. 

Anyone who wishes to be considered for co-option to Tormarton Parish Council must give their name, 
address and contact details (preferably an email address) to the Clerk before the advertised application 
deadline. Applicants must also complete the Eligibility form at Appendix B. Please ask the Clerk if you need 
a paper copy to be sent to you. 

Contact details for the Clerk are: 

Emma Pattullo 

Clerk, Tormarton Parish Council 

c/o Tormarton Parish Hall, High Street, Tormarton, Badminton GL9 1HU 

clerk@tormartonparishcouncil.gov.uk 

(01454) 837271 

It would also be helpful to know at this stage if you have any additional access needs. 

 

All candidates will be invited to attend the meeting at which the co-option will take place, and will have 
chance during the meeting to explain why they think they would make a good Councillor. They will also 
have the opportunity to ask any questions they may have.  

If you wish to apply but cannot attend the meeting, or would like to make your case in writing prior to the 
meeting, you are welcome to send a personal statement to the Clerk. This will be circulated to Councillors. 
Please note it is not essential to send a written statement, but it would be helpful if you are not able to be at 
the meeting. 

The following attributes are an indication of the type of person who would make a good Parish Councillor. It 
is not an exhaustive list, but shows the sort of things which Councillors may consider when deciding which 
candidate is most suitable. 

Personal Attributes  

Sound knowledge and understanding of local affairs and the local community.  Essential 

Can bring a useful skill, expertise or key local knowledge to the Council Desirable 

Lives in a location which would maintain the proportional balance of Councillors across the 
parish 

Desirable 

Experience, Skills, Knowledge and Ability  

Solid interest in local matters Essential 

Ability and willingness to represent the Council and their community  Essential 

Ability to listen constructively and contribute opinions at meetings whilst being willing to see 
other views and accept majority decisions 

Essential 

Experience of working with another public body, not for profit organisation, voluntary and/or 
community group 

Desirable 

Basic knowledge of legal issues relating to town and parish councils or local authorities 
(training is available) 

Desirable 

Experience in using IT including e-mail & the internet Desirable 

You may want to consider these questions:  

1.What experience can you bring to Tormarton Parish Council? For example; previous local government 
experience, work in the voluntary or charitable sector, business or similar.  

2. What skills can you bring to the Council? For example; professional qualifications, financial expertise.  

3. Why are you interested in becoming a Parish Councillor? 

 

mailto:clerk@tormartonparishcouncil.gov.uk


APPENDIX B: Eligibility 

In order to be eligible for co-option as a Parish Councillor, you must satisfy certain criteria.  

To be eligible, you must be able to answer YES to both the following questions: 

a) Are you a British subject, citizen of the Commonwealth/Republic of Ireland, a qualifying citizen of the 
European Union or an EU citizen with retained rights3? 

YES/NO 

b) On the ‘relevant date’ (i.e., the day of the co-option meeting) are you 18 years of age or over? YES/NO 

 

To be eligible, you must be able to answer YES to at least one of the following: 

a) I am registered as a local government elector for the Parish of Tormarton YES/NO 

b) I have, during the whole of the twelve months preceding the date of my co-option, occupied as owner or 
tenant, land or other premises in the Parish of Tormarton YES/NO 

c) My principal or only place of work has, during the whole twelve months preceding my co-option, been in 
the Parish of Tormarton YES/NO 

d) I have during the whole of twelve months preceding my co-option lived in the Parish of Tormarton or 
within 3 miles of it. YES/NO 

 

Under Section 80 of the Local Government Act 1972 a person is disqualified from being elected as a Local 
Councillor if specific criteria are not met. You must be able to answer NO to the following: 

a) Are you an employee of Tormarton Parish Council? YES/NO 

b) Are you the subject of a bankruptcy restrictions order or interim order? YES/NO 

c) Have you within the last five years been convicted of an offence in the UK, Channel Islands or Isle of 
Man which resulted in a sentence of imprisonment (whether suspended or not) for a period of three months 
or more without the option of a fine; YES/NO 

d) Are you disqualified by order of a court from being a member of a local authority? YES/NO 

 

Use of Personal Information 

The Clerk to the Council will use the information provided on this form to assess your eligibility to be a 
parish councillor. The form will be destroyed once eligibility has been confirmed by the Clerk. 

 

Declaration of Status 

I, ...........................................................hereby confirm that I am eligible for the vacancy of Tormarton Parish 
Councillor, and the information given on this form is a true and accurate record. 

 

Signed: ……………………………….…… 

Print: ……….……………………………… Date: .................................... 

 

 
3 As determined by current legislation - contact the Clerk if you are not sure whether this applies to you. 
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